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| INSTRUCTIVONS See Pubhutlon No. 76—RM-1 for instructions on completmg this form, Forward signed orlglnal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,

Attentlon Scheduling Section, _ : : },
__FOR AGENCY USE 1. Agency Address o " FOR RECORDS MANAGEMENT USE |
[ Application Date : : Department of Natural Resources . Application Number

E:rivironmntal Protection Div. -~ Water Protection Brahch 6 ‘ — 5 2‘

Program Coordination Section — Laboratory Operations

Application Number Water Quality Laboratory, Room 34-H Health Bldg. Date Received Date Complsted
o Atlanta, Georgia 30334 . o B _ “"’ q - 8\ { I"' 2 ‘1 - gl_

2. Person to Contact : Working Title - Telephone Number
Cary Wilkes - - Laboratory Manager 656-481 |

‘3. Action Requested | R T T T
a. ¥ Estaousn Retentian Schedule; r#cord will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

0 Amend Appiication No. Check One: [] Change; [1 Supercede; [J Void ]

3. D Datas of Series 5. Records Series Title (followed by title used in office; if different)

Earliest Latest '
1976 Lpresenf WATER QUALITY ANALYSIS LABORATORY REPORT FORMS

6. Division and Office Function  What is the function of the Division and the Office in which this récord series is created?

The Water Quality Laboratory is responsible for receiving and analyzing water and waste-
water samples from all water quality programs of the Division, particularly the
Industrial Wastewater Program, tThe Municipal Wastewater Program and the Water Quality
Support Program. The chemical data 1s used to measure compliance with discharge permits
of Industrial and Municipal Wastewater Plants. This chemical data is also used for legal
action in case of accldental spiils of wastewater causing detrimental effects on Georgia
streams. The Laboratory also analyzes private and municipal water supply samples for
chemical sultability as water supplies.

7. Re—(;ord Series Description This file contains the follom;\g documents finclude form numbers and titles, if anyr— _ ]
8 Attach samples of the file. ,

Documents relatingto: receiving and ahalyzing water and wasfewaTer samples.

included are: "Water Quality Analysis" forms on' which are recorded sample description,
field data, laboratory resul#s, and related information.

File isarranged: chronological ly by calendar year; thereynder b aSS|gn d boraTor number.
g 8 S 2N SRR IR O 5

g~ .ﬁt vy,

8. Monthly Reference Rate " How often are records referred to which are:

One to six months oid 10 ; Seven to twelve months old _S‘EL?_?L"__; Thirteen to twenty-four months old e}
twenty-five monthsandolder__-____  _? :

e 2 —— = g - . —— ]

9, Annual Rate of Accumulation of Rerords 4 £
Letter-size drawers — . ; Legal-size drawers .| _;Shelves__________; Other (specify) 2000 forms _

AR-50-71; Rav. 76 T (Owver)
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YES NO | _]_0. Ouest_lgl—:jg—l_u;e Place an “X" in_the proper oolumn) . e . ) . )
¥ . ls this the official copy of the series? N
___,i_ngt where isit? . — e o ) -

b. Boas the serles contain oo?ﬂdent!al information requiring secuntv handhng? If yes, cite law or regulati(on. B

e

——— —n S

__c. _Is this a vital record? T )

X
X1 ,
X ) d Does this series have hnstorlcal or long_ term 1 research value? . 4
e. When one or two documents in the file make it necessary to keep the entire file for a Iong perlod could these

N/A 1 documentsbe scheduled separately? _

X ] __Lluhe_mtOLmanoammneﬂmth:ueﬂesevetnummﬂ,LxMMV S$fream Monitoring da*flllPUb
Is the information cont f nalyzed ded i d rt? annual ly
L g‘ ;; ve%%z < '?‘i’éﬁ" ﬁ"éﬁ?n‘r'ﬁéﬁe‘s’, esearr#/qrr > D Fec oarsuo ?.mtf CSB%Oraﬂons (also see [f])

h. Is there a duplication of this series in your office, or in another office or agency?

3 If ves. where? reference _copy maintai ned |n lab | year o B ]
X_1_i._1s this series Mamafm ‘regularly mi 2 ) . . e S
[X_ | __ 1 _i._Does the record series resuit in a comouter printout? ater dﬂauj y Analysis Lab Report ,
11. Retentlon Requirements ‘The foilowing requires the series to be kept:
a. State Law T . ——.years. d. Audit period e YRGS,
b. Statute of limitation e~ - Y @rs, e. Administrative need e ~.years.
c. Federal law o _..years. f. Federal retention instructions 10_ ~-years,

1. .

Attach copy or excerpt of laws or regulations. Explein administrative need.

40 CFR 141.33

12. Annreved DlSpO!ItIOﬂ Instructions  This agency recommends that the f:le series be cut otf at the end of each:
(§ Calendar Year; [J Fiscal Year; (O Other B . ____then,

O Hold in the current files area . _._._month(s) YT Y.V { ) then

3 Transfer to 1ocal holding area, hold ___ .. . vear(s) then
XJ Transfer to State Records Center: hold — 10 _____year(s); then
X1 Destroy.

O Transfer to State Archives for permanent retention,
O Other (Specify) '

These instructions apply to ail prior and future accumuiations of the series.

LR N, . .

3 93_@0_@999_@_ _{Signature] _ Dawte Records Manag_ement Officer (Stgnature} " Date
Mm!ﬂil_ o o
StaL Records Committes {Signature) Date

Recommendations in para- T - ' '
graph 12 are approved. State Auditor/Designee W )= 1{ /fl
fIf disapproved, an‘aeh letter ;vf [ - -
of explanation.) Segieiarﬂ%%ateloesignee @ W% M }-— pd _é - g_z_

LLLLLLL Attorney Genetal/Desugnee @J Z:!Z ({l M 7 / 'Zj ’<p_ / |

AR—-50-71; Rev.76 T (Reverse Side)

[




